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1. Login — Settings Screen

Open the login screen via QR code or URL:
https://mysignins.microsoft.com/security-info

(If you are already logged into Outlook in your browser:

Top-right icon E - “View account” = “Security info”)

Enter your email address and password.

B® Microsoft
Sign in

Email, phone, or Skype

Mo account? Create one!

Can't access your account?

Back

Next

" Microsoft

€

Enter password

Password

Forgot my password

Hamamatsu University
School of Medicine

[> If you successfully log in [> A

BS Microsoft

Let's keep your account secure

D We'll help you set up another way to verify it's you. D

Use a different account

Learn more about verifying your identity
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1. Login — Settings Screen

A Click “Add sign-in method” - Select the method you want to register:

. . Add sign-in method X
Security Information
a Microsoft Authenticator

This is a way to use it to sign in to your account and reset your password. e e e

We use the most suitable sign-in method.
How to sign in if the most sutable one is not available: Microsoft Authenticator - Notifications Change D

Get a phone call to sign in with code

Company Phone
Get a phone call to sign in with code

&
% Alternate phone
&

-+ Add sign-in method

@ App Password
. Use this to sign in to a specific app that requires a password
=] P 40 Last updated time:
asswond (i)
Two months ago. d the detailed information about each method and use
ion.

Method

@ Authenticator App = “Microsoft Authenticator”
@ SMS - “Phone”

3 Mobile Voice Call - “Phone”

@ Office Phone Voice Call > “Company phone”

\ J




1. Login — Settings Screen
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Click “Next” and proceed according to the selected authentication method:

B8 Microsoft

Let's keep your account secure

We'll help you set up another way to verify it's you.

Use a different account

Learn more about verifying your identity

Next

N

Method

Install Microsoft Authenticator

Install the app on your mobile device, then come
back here to continue.

nload on

GETITON Dowi the
»» Google Play ‘ App Store

Set up a different way to sign in

’% T

Add a sign-in method

&\ Microsoft Authenticator
9 Approve sign-in requests or use one-time codes

% Phone
Get a call or text to sign in with a code

e

D Authenticator App > “Next”

@ SMS
(3 Mobile Voice Call
@ Office Phone

— “Set up different way to sign in” - “Phone”
— “Set up different way to sign in” - “Phone”
— “Set up different way to sign in” - “Phone”




2. Setup by Authentication Method

The following steps differ depending on the method you register.
Please register multiple methods so you can authenticate even after changing devices.

P7~ (O Authenticator App

Recommended:
P12~ (@ SMS Register these two first.
P14~ (3 Mobile Voice Call For users who cannot use SMS.
4 Office Phone Voice Call For users who cannot use

their phone during work.
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2. @ Authenticator App

(1) Install the Microsoft Authenticator app on your smartphone.

Search “Microsoft Authenticator” in the Google Play Store or App Store, or scan the QR code.

Android iPhone
14:52 ol = G -~ 4
¢ Google Play Q
Microsoft Microsoft
Authenticator Authenticator
Microsoft Corporation Microsoft Corporation
-l 500075 Lk M
AREOLEL | govn-rm IMULO
4+ #6
More security, for Sign in
all your accounts your ph
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2. @ Authenticator App

(2 — A) When performing “Login - Settings Screen” on a PC

Scan the QR code

Install Microsoft Authenticator Set up your account in app

Install the app on your mobile device, then come } }

back here to continue.
If prompted, allow notifications. Then add an

GETITON Download on the
d select Work hool.
[ Google Play ‘ App Store account, and select Work or schoo Cant scan the OF co Once scanned
Set up a different way to sign in Set up a different way to sign in Setu . :
p a different wal ign in H
successfully, click
Next Next Next “ ”
Next”.

Scan the QR code displayed
on the PC screen.

4 ATk EEM

© o BISELRIERTHIV D
o ) EOLSLBEEOF AT REEBMLETH? \Ebu
= Authenticator - =
. BADFHSI Y~ }
YA oAy

=. Work or school account

Zdfth (Google. Facebook % &)

Scan a QR code

Open the app

If a pop-up appears requesting access to notifications or the camera, be sure to select “Allow.”
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2. @ Authenticator App

(2 — B) When performing “Login - Settings Screen” on a

Install Microsoft Authenticator Now pair Authenticator with
your account

15:04 _—

= Authenticator Sl -

Install the app on your mobile device, then come @ Hamamatsu University School of...

When finished, come back to this setup experience.

back here to continue. _@hama—med.ac.jp
Pair your account to the app by clicking this link.
GETITON ‘ Download an the
B Google Play App Store Show QR code
Set up a different way to sign in The app will open and display your email address.

Set up a different way to sign in

: Return to the previous screen and tap “Next”.
MNext

| S—

If a pop-up appears requesting access to notifications or the camera, be sure to select “Allow.”
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2. @O Authenticator App

(3) Enter the code

Let's try it out & Are you trying to sign in? @ Authenticator Added

Hamamatsu University School of
Medicine
@hama-med.ac.jp

Enter the number shown to sign in.

D (—— Enter number here —— D
29

29 VES You can now use Microsoft Authenticator to approve
sign-ins, get one-time codes, and more.

Enter the number shown in the app to approve the NO. IT'S NOT ME
sign-in request.

Set up a different way to sign in I CAN'T SEE THE NUMBER

The code will be displayed. A notification will arrive on your phone. Click “Done”.
Open it and enter the displayed code. > If the Microsoft Authenticator app
opens, return to the tab showing the code.

This is now your default sign-in method.
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2. @ Authenticator App

(4) Setan app password (This password will not be used, but setup is required.)

Method 2 of 2

App password name

Name your app password

This will help you tell it apart from others you create.

Next

Enter a name for the password:
* Only alphanumeric characters allowed

« At least 8 characters

* Do NOT use your usual passwords

Method 2 of 2

@ App password created

Copy and save this password somewhere safe. It
won't be shown again.

Password: [ ]

Password name: hamamed123

Copy password [

[ |

Registration is complete.

Hamamatsu University
School of Medicine
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2. @ SMS

(1) Enter your phone number:

Add a phone number X

X

Send a call to the phone or send a text code to verify
your identity.

Country code

@D || szmen - DSelect country code
5 [ (2 Enter your mobile phone number
Enter your phone number @ CIiCk llsend SMS tO Codell

Select a confirmation method @ CI ic k ”N ext ”

@ @ Send SMS to code
(O cal

The communication fee for messages and data may
apply.[ By pressing MNext , you agree to: Terms of
Service and Privacy and Cookies Statements.

Back MNext @
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2. @ SMS

(2) Enterthe code

Confirm the phone number

X

Please enter the code you sent to +81 09092218207.

Input of code

Can't get the code?

7'\

Mext

Phone number has been
added.

%

You can now receive the code every time you sign in.

Enter the code and click “Next”.

Use verification code 613142 for

Microsoft authenticati

A code will be sent via SMS to the number you entered.

on.

Registration is complete.

[N

Hamamatsu University
School of Medicine

13



Hamamatsu University
School of Medicine

2. @ Mobile Voice Call @ Office Phone

(1) Enter your phone number:

© ©

Add a phone number

N

Send a call to the phone or send a text code to verify

your identity.

Country code

HE (+1)

The Phone Number

Enter your phone number

Select a confirmation method

@ Send SMS to code

(O call

The communication fee for messages and data may
apply.[ By pressing MNext , you agree to: Terms of
Service and Privacy and Cookies Statements.

Back

MNext

DSelect country code

@ Enter your mobile phone number
® Click “Send code”

@ Click “Next”

S For Office Phone, an
“Extension number” field may appear
— Do NOT enter anything.
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2. @ Mobile Voice Call @ Office Phone

(2) Answer the call

AR W

-

a4 N

Answer the incoming call and press “#” (pound key).

- J

| !

Phone number has been
added.

X

BeE
We're calling +81 D_now.

] %

You can now receive the code every time you sign in.

[

Registration is
complete.
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